[image: image1.jpg]Cannock Chase Council, Local Taxation & Benefits, Civic Centre, PO Box 28, Beecroft Road, Cannock, Staffordshire WS11 1BG
www.cannockchasedc.gov.uk | K Search for ‘Cannock Chase life’ | & @CannockChaseDC













NEW  APPLICATION  FOR  RENT  SUBSIDY  ON  A  LEASE  OF  LAND  OR PREMISES  OWNED  BY  CANNOCK  CHASE  DISTRICT  COUNCIL
This application will assess your organisation’s eligibility and the level of subsidy to be awarded. The process is in 3 stages:

STAGE 1 – Pre-conditions

This consists of a number of basic questions. If you cannot answer “yes” to all of the questions (thereby fulfilling all of the pre-condition requirement) your organisation is not eligible for funding and must not progress to stage 2 of this questionnaire.

STAGE 2 – Detailed Assessment

The answers you provide in this section will be considered in order to determine the level of rent subsidy your organisation will receive, so please provide as much detail as possible.
STAGE 3 – Detailed Assessment

Return your application to us with the copies of any documents / evidence required.

If you have any questions please contact Property Services by emailing:
propertyservices@cannockchasedc.gov.uk
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YOUR ORGANISATION:

1.
Name of organisation.

	


2.
If you are part of a larger or umbrella organisation, please state which one.

	


3.
Who is the main point of contact for this application?

	Name
	

	Position in Organisation
	

	Address
	

	Post Code
	

	Daytime Phone No
	

	Mobile No
	

	e-mail address
	

	How & when is it best to contact you?
	


4.
What type of group should your organisation be classified as: (Please tick all that apply) 


Not for profit


Charity Shop


Scouts and Guides


Sports / recreation

Social Club


Religious



Educational


Social Welfare


*Other (Give details below)



Charity registered with Charity Commission …..
……………….    Registration No.









Exempt Charity        …………………………………………….     Registration No.




Community Amateur Sports Club (CASC) …………………….
    Registration No.
	*Details



5.
Policies & Procedures

	POLICIES AND PROCEDURES


	YES
	NO

	Do you have a constitution or other governing documents / policies?
	
	

	Do you have an equal opportunities policy?
	
	

	Do you have appropriate liability insurance suited to the scope of your activities?
	
	

	If your organisation works with children and/or vulnerable adults, does it have a child protection / safeguarding vulnerable people popolicy?
	
	

	Are your Committee members / trustees actively involved in the work of your organisation?
	
	


PLEASE NOTE – IF YOU HAVE NOT ANSWERED “YES” TO ALL OF THE ABOVE QUESTIONS, YOU ARE NOT ELIGIBLE TO PROGRESS TO STAGE 2

6.       What are the main objectives and purposes of the organisation as per the Rules/Constitution?

	


7.       Is this application in respect of a lease renewal or a new lease?
Renewal




New Lease


8.     If a renewal of a lease please give current lease details
	


ACTIVITIES / FUNCTIONS OF THE ORGANISATION:

9.
List all the activities/functions carried out at the premises.  Include details of any other organisations which use the facilities. If the property is unoccupied, give details of its intended use.

	


10.
What will the building be used for?
	


11.
If the property is used for social and recreational purposes, list any functions or activities that are held to raise money for specifically charitable purposes.

	


12.
How does your organisation meet Cannock Chase Districts Council’s corporate priorities?

All applications will be considered in line with the Council following priorities. Organisations 
applying should show clearly how they meet at least one of these. If your organisation fails to 
meet one of 
these priorities a subsidy will not be awarded. Details of the priorities can be 
viewed at:

www.cannockchasedc.gov.uk/council/aboutcouncil/corporate-plan
	Economic Prosperity


	“To reinvigorate the economy and create a District that thrives”

	Health 

&  Wellbeing

	“To encourage and support residents to lead healthy and independent lives”

	The Community 
	“To ensure Cannock Chase is a place that residents are proud to call home”


13.
How many Cannock Chase residents are served by your organisation?

	Number
	Tick One

	0-50
	

	51-100
	

	101+
	


ACCESS:

14.
Is access to the organisation open to all sections of the community regardless of race / colour / religion / gender / age / disability?


Yes




No

If NO, what are the restrictions and why?
	


15.
Please provide evidence of how your organisation actively encourages membership / usage from 
particular groups in the community.  For example, young people, the elderly, the disabled and 
people from minority 
ethnic groups.
	


16.
Are your facilities made available to people other than members / users? For example, schools / casual public sessions / local community.

Yes




No


If YES, please provide details and examples.   If NO, please state why.

	


17.
For how many hours would the facility be used each week?
	Hours
	Tick One

	0-7
	

	8-14
	

	15-21
	

	22+
	


18. 
Do you actively involve residents / users / members of your Organisation in its Management and Activities and use user feedback to monitor / improve service provision?
Yes




No


19.
If yes then please provide examples of feedback used on a regular basis to monitor / improve 
service
 provision. Examples would include: feedback & consultation exercises, user as part of a 
management
committee, and being involved in shaping / delivering activities, encouraging 
volunteers from the District etc.  
	


20.
The organisation must provide evidence that the services provided from the Council owned Land 
/ Premises benefit the local community and that the majority of the beneficiaries are Cannock 
Chase 
residents.
	


21.
Does the organisation agree to acknowledge the Councils assistance in any literature and publicity about the organisation should a favourable rent be granted?

Yes




No


22.
Is the organisation “non party political”?
Yes




No


23.
Does the organisation use its funds to pay for publicity to support any political party?

Yes




No


MEMBERSHIP/USERS:

24.
Please identify the make-up of your membership / users as follows:

	MALES
	NO.
	FEMALES
	NO.
	TOTALS

	Adults
	
	Adults
	
	

	Juniors (Under 18)
	
	Juniors (Under 18)
	
	

	Total
	
	Total
	
	


25.

Please provide details of charges you make to members, non-members, users or hirers.

	


26.
Does your organisation provide training or education for its members / users?


Yes




No

If YES, please provide details.

	


27.
Is your organisation affiliated to any local or national organisations?


Yes




No


If YES, please provide details.

	


FINANCES:

28. 
Please summarise the following information from your accounts.



Accounts for year ending: 

	Total gross income
	£

	Minus total expenditure
	£

	Equals Loss/profit for the year
	£

	Savings, (reserves, cash or investment)
	£


28.
Please state the level of the organisations Reserves per the last set of audited accounts.
	Year of Accounts Last Audited
	Level Of Reserves £

	
	


30.
Are reserves being held for a specific purpose; to be spent within the next 12 months?


Yes




No


If YES, please provide details.

	


31.
What are the principal sources of your income?  For example, self help / grant aid / donations / 
subscriptions / bar profits / hire charges / sales.

	


32.
Is there a Licensed Bar?

Yes




No


If YES, please provide the following information from the Bar Account.

	Sales
	£

	Profit
	£

	Profit %
	£

	Bar Surplus/Deficit
	£


33.
If yes, does it:
	
	Yes
	No

	Allow access for all including members of the local community?
	
	

	Restrict access to members only?
	
	


34.
Does the organisation currently receive any form of other Financial Aid from Cannock Chase 
Council?

Yes




No


If YES, please provide details.

	


35.    
Does the organisation currently receive Rate Relief from Cannock Chase Council? 

Yes




No


If YES, please provide details of the amount of relief and the period it relates to.
	


36.    
Has the organisation received Rate Relief from Cannock Chase Council during the last two 
years? 


Yes




No


If YES, please provide details of the amount of relief and the period it relates to.

	


 CHECKLIST 
You must enclose a copy of the following documents with this application:
	Date
	Tick

	The last 3 years of inspected accounts*
	

	Constitution / terms of reference / governance documents
	

	Insurance documentation
	

	Equal opportunities policy / statement
	

	Child Protection and / or Safeguarding Vulnerable People Policy (if appropriate)
	


* If your organisation has been operating for less than 3 years, please provide the inspected accounts you have available

SIGNATURE (not necessarily the main contact)

I declare that the information given on this form is correct and complete and I authorise the Local Authority to verify the information given if they wish. Any false or inaccurate information deemed to be a deliberate attempt to deceive will disqualify this application. I understand that the canvassing of Cannock Chase District Council Elected Members and/or Officers to further this application will lead to automatic disqualification.
	Name (print)
	

	Signed
	

	Date
	

	Daytime Phone No
	

	E Mail Address
	

	Position in Organisation
	


	PLEASE RETURN YOUR COMPLETED FORM TO:

Property Services

Cannock Chase District Council

Civic Centre

PO Box 28

Beecroft Road

Cannock

WS11 1BG

Email – propertyservicesccdc@cannockchasedc.gov.uk


How we use your personal information
The information that you have provided will be used by Cannock Chase Council, as the data controller, to process your application for rent subsidy. We will only share your information, where necessary, with our Business rates department and internal departments involved in the administration of your account, or where the law requires or allows us to.  For further information, please see www.cannockchasedc.gov.uk/PrivacyNotice  

STAGE 1 PRE CONDITIONS





STAGE 2 – DETAILED ASSESSMENT
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