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CANNOCK CHASE COUNCIL 

CABINET 

23 JUNE 2011 

REPORT OF CORPORATE DIRECTOR 

RESPONSIBLE PORTFOLIO LEADER: ENVIRONMENT 

STAFF / ELECTED MEMBERS CAR PARKING PERMIT SCHEME 

KEY DECISION – NO 

 

1. Purpose of Report 

1.1      To advise members of Cabinet on the implementation of a car parking permit scheme for Staff 
and Elected Members. 

 
 
2. Recommendation(s) 

2.1 That Cabinet Members consider the contents of this report and determine whether a proposed 
variation to budget be recommended to council 

2.2 That based on 2.1 above a Supplementary Estimate is requested from Council reflecting the 
relevant option chosen.  

 

3.         Summary (inc. brief overview of relevant background history) 

3.1       As part of 2011/12 Council budget setting process and the Council meeting on 16th February 
2011 it was agreed to introduce a parking charges for Staff and Elected Members by 
introducing a permit scheme. 

 

4. Key issues and Implications 

4.1 Cannock Chase Council Staff currently have free parking facilities at their respective place of 
employment and Elected Members have free parking facilities at the Civic Offices. 

4.2    The Council Budget Decision of 16 February 2011 included an income generation scheme to 
introduce car parking charges for employees and Members at sites where this is possible (ref: 
0029B in Annex 2 of Budget Schedules). The income target in a full year is £38,000. The cost 
of a parking permit is £130 per annum for a full time employee and this is paid via a monthly 
payroll deduction of circa £11. The provision of free car parking is not part of the formal contract 
for Council employees. At the time the option was discussed and included it seemed possible 
that the Inland Revenue was going to change the tax treatment for free workplace parking 
although this has not subsequently happened to date. 
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4.3      A detailed scheme has been drawn up and is enclosed as Annex 1 to this report. This has been 
discussed on a number of occasions with recognised trade unions (UNISON, GMB, UCATT). 
As a result of meetings held on 1st April and 5th May, changes to the Scheme were made to 
address the concerns and requests of trade unions e.g. permit holders can park for free at Civic 
Centre car park at weekends. The scheme is voluntary. At the request of UNISON the car 
parks at the Civic Centre would be included in the Parking Enforcement system via an 
amendment to the Traffic Order. This is intended to avoid the issue of members of the public 
parking on these car parks during the working week. 

4.4       On 13th May UNISON lodged a formal dispute in relation to the introduction of the scheme on 
the basis that full and meaningful consultation has not taken place. A meeting took place to 
discuss this on 25th May. The specific request from UNISON is that the new administration 
consider whether they wish to proceed with the implementation of the scheme or not. Additional 
correspondence has also been received in the form of a joint letter from UNISON and UCATT 
that in the event that the Cabinet do proceed with the Scheme as described, can consideration 
be given to the level of the charge and that the price would not be increased over and above 
inflation for a five year period. 

 

5. Conclusions and Reason(s) for the Recommendation(s) 

5.1       Cabinet are requested to determine implementation of the Staff / Elected Members Parking 
Permit Scheme based on the options given in section 6 below. 

5.2       As the staff /elected Members parking charge scheme was agreed as part of the Council budget 
for 2011/12 then any change to that scheme would entail a variation of the Councils budget. 

 

6.  Options  

6.1       To implement in full the Staff / Elected Members Parking Permit Scheme from 1st August 2011. 

 

6.2 To defer the introduction of the Staff / Elected Members Parking Permit Scheme until April 
2012. 

 

6.3 To defer the introduction of the Staff Parking Permit Scheme but implement the Elected 
Members Parking Permit Scheme from 1st August 2011. 

 

6.4 To defer the introduction of the Elected Members Parking Permit Scheme but implement the 
Staff Parking Permit Scheme from 1st August 2011. 

 

7. Report Author Details 

Kevin Lawlor Head of Environmental Services.  
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SCHEDULE OF ADDITIONAL INFORMATION 

INDEX 

Contribution to Corporate  Priorities  Section 1 

Contribution to Promoting Community Engagement Section 2 

Financial Implications  Section 3 

Legal Implications  Section 4 

Human Resource Implications Section 5 

Section 17 (Crime Prevention)  Section 6 

Human Rights Act Implications  Section 7 

Data Protection Act Implications Section 8 

Risk Management Implications Section 9 

Equality and Diversity Implications Section 10 

List of Background Papers Section 11 

Report History Section 12 

Annexes to the Report i.e. copies of correspondence, plans etc.: 
Car Parking Permit Scheme 

Annex 1 

 

Section 1 

Contribution to Corporate Priorities  

The Staff / Elected Members Parking Permit Scheme formed part of the 2011/12 budget setting 
process. 

 

Section 2 

Contribution to Promoting Community Engagement 

Community Engagement forms part of the budget setting process. 
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Section 3 

Financial Implications 

Provision exists within the Approved Revenue Budget for the implementation of Savings Option 0029B- 
Car Parks – Charge Staff/ Members for Car Park use with effect from 1 April 2011. 

As a result of ongoing discussions with Trade Unions the date of implementation has been delayed with 
a revised implementation date of 1 August 2011. 

A full years income of £38,000 is anticipated, based upon £36,000 Staff car park permits and £2,000 
Members permits. 

Due to the delay in implementation a shortfall of £12,700 will arise in 2011-12 (Option1) with the full 
schedule of shortfalls (requiring a Supplementary Estimate to be approved by Council. being as follows)  

 Option Supplementary Estimate 

1. To implement in full the Staff / Elected Members Parking 
Permit Scheme from 1st August 2011. 

£12,700 

2 To defer the introduction of the Staff / Elected Members 
Parking Permit Scheme until April 2012. 

£38,000 

3 To defer the introduction of the Staff Parking Permit Scheme 
but implement the Elected Members Parking Permit Scheme 
from 1st August 2011. 

£36,700 

4 To defer the introduction of the Elected Members Parking 
Permit Scheme but implement the Staff Parking Permit 
Scheme from 1st August 2011. 

£14,000 

 

In accordance with standard Financial Management practices compensating savings will need to be 
identified in the current year to ensure a balanced budget exists for 2011-12 with implications for 2012-
13 onwards to be dealt with in accordance with Delivering Change arrangements. However based upon 
the options proposed there should be no impact upon 2012-13 and future years   

Cabinet and Council in making a decision will need to take into account the anticipated favourable 
outturn for 2010-11(net saving of approximately £264,000) together with other priorities and policy 
changes, as reflected on both Cabinets Agenda today, and future developments as part of its Medium 
Term Budget Strategy. 
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Section 4 

Legal Implications 

The Council Staff /Elected Members parking charge scheme was agreed as part of the Council budget 
for 2011/12, therefore any change to that scheme would entail a variation of the Councils budget. 
Cabinet are required to consider the report and determine whether a proposed variation to budget be 
recommended to Council. 

Section 5 

Human Resource Implications 

Communication on the outcome of Cabinets decision will be undertaken with Staff / Elected Members 
once the decision is determined.  

 
Section 6 

Section 17 (Crime Prevention) 

There are no section 17 implications arising from this report.  

 
Section 7 

Human Rights Act Implications 

There are no human rights implications within this report. 

 
Section 8 

Data Protection Act Implications 

There are no data protection implications within this report. 
Section 9 

Risk Management Implications 

These are covered within the Financial and Legal Implications of this report. 
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Section 10 

Equality and Diversity Implications 

There are no equality and diversity implications within this report. 
 

Section 11 

List of Background Papers 

Council 16th February 2011 

                 Section 12 

Report History 

 

Council Meeting Date 

Council 16.02.11 

  

  

 

 



 

   

   

           ANNEX 1 

 CANNOCK CHASE COUNCIL CAR PARKING PERMIT SCHEME  

1. Application 

Charges will apply to all Council officer and Elected Member car parking areas except where such 
parking is freely available to the Public.  

Charges will be made at: 

Civic Centre site 
Hawks Green depot 

 
Charges will not be made at: 

Rugeley Area Office 
Leisure Centres 
Hednesford Area Office (no parking available) 
Prince of Wales Theatre 
Park Road offices 
Central Control 
Museum 
 

2. Who will be charged? 

Charges will be made for all users of these car parking facilities including pay-rolled staff (full, part-time 
and temporary), Elected Members. 

Regular visitors, agency staff and consultants to be completed by the service manager via an accounts 
based application form stating service area code. 

Payrolled staff and Elected Members will be charged by a deduction from salary/allowance. See 
attached deduction pro-forma. 

N.B. It should be noted that Payrolled staff and Elected Members will not be able to claim the cost of 
the parking permit through their expenses allowance scheme. 

3. The Charge 

The charge will be a flat fee of £130 per year per FTE charged on a monthly basis. Deductions will 
continue during periods of leave and sickness absence up to 3 months.  Deductions will cease on 
commencement of maternity leave, secondment to a non charging post or when sickness absence 
exceeds 3 months (or contractual sick pay is no longer payable, whichever is the sooner). Charges will 
be pro-rata for part-time staff, where pro-rating of the fee occurs if an employee has more than one job 
with the Council (based at the Civic or Depot) the hours will be added together to determine the cost to 
be paid, with elected members charges pro-rata as per their allowance scheme.  

 



 

   

   

Members Car Parking Permit Scale of Charges 

Position Basic SRA Total 
Permit 
%   Permit £ 

Leader of the Council 5,339 20,166 25,505 60% 1 78 

Deputy Leader of the Council 5,339 9,260 14,599 57% 2 45 

Councillors of Cabinet 5,339 8,025 13,364 52% 2 41 

Leader of the Opposition 5,339 6,791 12,130 48% 2 37 

Chairman of Scrutiny Committee 5,339 6,791 12,130 48% 2 37 

Chairman of Planning Control 
Committee 5,339 4,322 9,661 38% 2 30 

Councillors of Shadow Cabinet 5,339 0 5,339 21% 2 16 

Chairmen of Policy Development 
Committees 5,339 1,853 7,192 28% 2 22 

Chairman of Licensing & Public 
Protection Committee 5,339 1,853 7,192 28% 2 22 

Chairman of Audit & Governance 
Committee 5,339 1,853 7,192 28% 2 22 

Chairman of the Fundamental 
Service Review N/A   0 0%   N/A 

Member Basic Allowance 5,339   5,339 21% 2 16 

Chairman of the Standards 
Committee (Independent 
Councillor) N/A 378 378 1% 3 N/A 

Independent Member of 
Standards Committee N/A 220 220 1% 3 N/A 

Chairman 5,339 8,980 14,319 56% 2 44 

Vice Chairman 5,339 3,525 8,864 35% 2 27 

       

Notes       

       

1. Leader's allowance / contribution calculated as % of FTE    

2. Other Members' allowances calculated on basis of % of Leader's allowance / contribution 

3. Independent Members in receipt of nominal allowance only.    
 

If managers wish to provide car parking for Council staff from non-charged sites, agency staff or 
consultants, the cost will be recharged to that service. A system will be devised for recharging costs to 
that service and permits will be issued by Human Resources once Finance confirms the recharge has 
been set up. 

 



 

   

   

Service Managers will need to complete a regular visitors form for any employees that visit a charged 
site but are normally based at a non-chargeable site, the managers will then be issued with a permit to 
cover the completed form with the parking charge made to that manager’s service area. 

4. Operation 

Vehicles for which parking is paid will be identified by a windscreen permit; permits will be reissued on a 
three year cycle. Signage will be provided to indicate that car parking is permit only. Vehicles are 
parked at the owners risk. 

The permit entitles the holder to park at the Civic Centre and Depot car parks Monday to Friday. The 
permit also allows the holder to park free of charge at the Civic Centre car parks on a Saturday (but not 
Beecroft Rd). 

If there are no spaces in the civic centre car parks for permit holders in the period Monday to Friday, 
the overflow arrangement is that permit holders can park on the Beecroft Rd car park without having to 
have a pay & display ticket. Permit holders cannot park on a Saturday on the Beecroft Rd car park. 

Those wishing to park in the designated car parks will be given the opportunity to complete a deduction 
from salary form and will receive a parking permit which will be issued by Human Resources. 

5. Initial Set-up 

Those at the Civic site who do not wish to pay for use of the car park will be required to hand in their 
barrier passes to their line manager who will pass them to HR. Barrier passes will be retained by staff at 
Hawks Green Depot where the cards are also used for time recording.  There are 202 spaces on the 
rear Civic site car park and 36 spaces on the Members’ car park. There is an overflow arrangement into 
Beecroft Rd car park Monday – Friday for permit holders. 

6. Monitoring and Enforcement 

At the introduction of the scheme and at intervals thereafter managers with responsibility for the 
relevant sites will be required to monitor use of the car parks for which they have responsibility. 
Responsibility for each of the Car Parks is as follows: 

Civic site – Geoff Winslow 
Hawks green depot – Kevin Lawlor 
 

These officers with HR assistance will identify the owners of vehicles without permits and pass on 
details to line managers to deal with. It is also expected that authorised permit holders will also report 
any abuses of the permit parking scheme to the above officers. 

Abuse of the car parks, for example, parking without payment will be dealt with as a disciplinary issue 
and line managers will be required to investigate any breaches in accordance with the Council’s 
disciplinary procedures. Initially it is suggested that any problems are dealt with by informal warnings to 
allow staff to regularise their parking prior to initiating any formal action.  This lead-in period will be for 
the first 3 months. 

 



 

   

   

Following this 3 month period, it is intended the schedule to the Traffic Order for the Civic Centre car 
parks will be amended so that it is a Permit Only car park (Monday to Friday) and Permit Holders and 
pay and display tickets on a Saturday. What this means is that when the Traffic Order is amended 
these parameters are then enforceable by the CPE officers. Members of the public or staff who do not 
comply with the parking regulations would then incur a fixed penalty notice which would be £50 
reducing to £25 if paid within 14 days.  

7. Environmental Sustainability 

Whilst it could be argued that the staff parking charge is intended to generate some income in difficult 
times of service cuts and budget constraints the scheme needs to also promote Environmental 
Sustainability. There is a need to engage our staff and elected members in more sustainable practices 
by reducing the amount of car journeys within the district. Therefore, at the sametime as implementing 
the scheme it is also proposed to promote the following option;  

• A Car share scheme and therefore the sharing of a car parking space/charge.  There is already 
a county wide scheme run by the Staffordshire County Council called share a lift. http://share-a-
lift.co.uk/ . Cannock Chase Council is already a member.  

 
Cannock Chase Council’s Recycling and Climate Change Officer can be engaged to promote the 
above to staff. 
Furthermore and more longer term the Cannock Chase Council may wish to consider other 
Environmental Sustainability issues on transport such as;    
 

• A scheme to provide tax free bikes for staff and encourage cycling 
http://www.cyclescheme.co.uk/ a few districts are already using this. 

• A scheme to subsidised public transport for staff  
 

 

 

 

 

 

 

 

 

 

 

 



 

   

   

Please ask for:  …………………… 

Extension No:   …. 

E-mail:   ……………@cannockchasedc.gov.uk 

 

Date  

 

PRIVATE AND CONFIDENTIAL 

Address 

Address 

Address 

Address 

Post Code  

 

Dear ……………., 

Re: Car Parking Charges  

I write to confirm that agreement has now been reached in respect of the proposal to charge staff and 
elected members for car parking.  This agreement was reached at the Council meeting of 3rd February 
2011.  It has been confirmed that Car Parking provision at ………. will now be charged at a rate of 
£xxxx per month. This amendment will be actioned with effect from XXX.   

Please complete sign the attached pro-forma and return in the internal reply envelope provided by no 
later than ……….  The first deduction to salary will be made on ……..2011 and monthly thereafter. 

If you have any queries, or require clarification of any of the above, please do not hesitate to contact 
me on the above extension. 

Yours sincerely, 

 

A. Bird (Mrs) 
Human Resources Manager 

 

 



 

   

   

CAR PARKING CHARGES - DEDUCTION TO SALARY 

Please accept this pro-forma as confirmation of my acceptance of the implementation of Car Parking 
Charges in respect of use of the Civic Centre and the Hawkes Green Depot car parks.  I agree that a 
deduction of £           will be made to my salary on a monthly basis effective from 1st June 2011. 

Name (Please Print);  

 

Payroll Ref;  

 

Department/Post; 

 

 

Working Hours; 

 

 

Vehicle Registration;  

 

Model of Vehicle (e.g. Vauxhall Astra);  

 

Colour of Vehicle;  

 

Engine Size (e.g. 1200 cc);  

 

Car Park Barrier Pass No;  

 

I understand that, for the purposes of enforcing the car parking charges, information concerning my 
vehicle registration, name and department may be given to site facility managers and that failure to 
display the appropriate parking permit may result in access to the car park being withdrawn. 

Cannock Chase Council will hold and use your data in accordance with the Data Protection Act 1998. 
We may share this data with other departments within the Council and partners of the Council where 
necessary. Your personal information will not be passed on for commercial use. 

 



 

   

   

Signed       Dated     

 Employee Name 

 

For Office Use Only 

Permit Number; 

 

 

 

 


